
 
 

 

 

How to save a search as an AutoAlert or Permanent saved search 
 in OvidSP 

 
1. In the Search History, click More > Auto-Alert, as in the screenshot below: 

 

 
 

2. You are then taken to My Workspace, where you are prompted to enter your 
Personal Account details: 
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3. Once you’ve signed into your personal account, you see the following screen: 
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4. The options listed under Type vary according to your institution, but in general 
you’ll see the following options: 

 

 
 

5.  Choose whether to save your search as an AutoAlert, Permanent saved search 
or other type, and click Save. 
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